Hi <manager’s name>,

I’d like to get your approval to attend ASHA Connect, a conference for speech-language pathologists, in Minneapolis this coming July 8–10.

The event will help me sharpen my skills and stay on top of the growing evidence, which will benefit our team, the organization, and those we serve.

What Is It? 

ASHA Connect is a 2½-day conference that’s been designed for SLPs who work in our setting. Each presenter is aware of the challenges we face and has developed classes to help us solve those challenges.

Why Should I Go? 

I’ll have the opportunity to listen to thought leaders who have implemented innovative programs, validated new techniques, and established creative collaborations. Furthermore, I’ll get to meet SLPs from around the world so I can share experiences and come back with new workload strategies.

What Will I Learn?

The conference has 10 targeted tracks for a total of 70 sessions that are designed to provide me with adaptable solutions I can use the minute I return to work.

What Will I See? 

I’ll also spend time in the Exhibit Hall looking for the best solutions, new technologies, and services that could help our organization and the people we serve.

I’ve been working on ways to optimize expenses. Here’s the approximate cost of attending ASHA Connect:

Airfare:  
$

Hotel:  
$

Meals:   
$

Registration: 
$

Total:  
$

I’d appreciate the opportunity to represent our organization at this event. I hope you’ll approve my attendance.

Please let me know if you have any questions, and thanks in advance for supporting me!

Thanks,

<your name>
