Dear [Administrator’s Name],
I am writing to request approval and financial support/reimbursement to attend the ASHA Schools Learning Exchange: Empowered Service Delivery for SLPs, a one-day, in-person professional development event hosted by American Speech-Language-Hearing Association (ASHA) on July 11, 2026, at ASHA’s National Office. This workshop is designed specifically for early-career school-based speech-language pathologists (0–5 years of experience) and focuses on strengthening practical decision-making skills across the continuum of school-based speech-language services. This event is also open to SLPs who have been working in schools for longer who are interested in exploring new strategies and tools to incorporate into their school-based practice.
As a school-based SLP, I regularly make high-stakes decisions related to IEP development and implementation, eligibility determination, service delivery models, scheduling, workload management, and decisions regarding reducing or dismissing services. This event directly addresses these areas through structured problem-solving frameworks, interactive learning, and peer collaboration grounded in real-world school experiences.
The purpose of this workshop is to strengthen and expand the practical skills needed for the complexities of school‑based practice—skills that can require additional, real‑world development beyond initial graduate preparation. Attending this workshop would directly benefit our students and school community in several important ways:
· Stronger IEP Decision-Making: Enhanced skills in navigating eligibility, service delivery, and dismissal decisions will support legally sound and educationally meaningful IEP development.
· Improved Service Efficiency and Workload Management: Practical tools and strategies can help maximize service effectiveness while ensuring compliance with district and state expectations.
· Ethical and Clinically Grounded Practice: Training focused on professional judgment will strengthen my ability to make data-informed, student-centered decisions.
· Immediate Application: Participants leave with concrete strategies and resources that can be implemented right away to improve student outcomes and service quality.
The total estimated cost to attend is:
· Registration: [$229 Early Bird/ $279 Regular]
· Travel: $[Amount]
· Lodging (if applicable): $[Amount]
· Total: $[Total Amount]
I would be happy to share key takeaways, resources, and implementation strategies with our team following the event to extend the benefit of this training across our department.
Thank you for considering this request. I appreciate your continued support of professional growth that directly impacts the quality of services provided to our students.
Sincerely,
[Your Name], [Credentials]
Speech-Language Pathologist
[School/District Name]
[Contact Information]
